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VACANCIES

Ngqushwa Municipality incorporating Hamburg, Peddie Town, rural and portion of
King Williams Town rural invites suitably qualified and experienced candidates to
apply for the following positions: -

Department : Community Services

Position - EPWP Coordinator

Duration - Permanent

Salary : R 339 705.00 - R 440 952.00 p.a {Task Grade 11)

Requirements:-

¢ A recognised National Diploma in Public Management/Human Resources
+ A minimum of 2-3 years’ experience in Local Government environment
¢« Good communication and organizing skills

+ Be willing to perform work outside of the normal hours which may also
require working over weekends

Be computer literate

e Valid driver’s license

Duties:-

+ Gather information of EPWP employees and submit to Superior for salary
payroll processes

s Facilitate capacity building programmes for General Assistants and
communities on non-accredited and accredited trainings

» Monitor EPWP casuals and General Assistants, monitor and inspect their
working sites equipment and tools

« Co-ordinate Beach Clean-up campaigns for the cleanliness of beaches,
facilities and sustainable use of coastal resources

* Coordinate educational awareness campaigns to both beach visitors and to
schools located within the Municipality

» Compile maintenance & management plan

» Facilitate regular meetings for Manager to interact with the staff to address
matters that are beyond their control

* Any other duties as assigned by Supervisor
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Department : Infrastructure & Technical Services

Position H Assistant Electrician x 1

Salary H R 166 770.00 - R 216 503.00 p.a (Task Grade 6)
Requirements:

» A minimum of Grade 12.

¢ N2 Certificate in Electrical Engineering.

e 1 -2 years relevant experience in the Electrical field.

* Valid Code 10 Drivers’ Licence

+ Be able to work, complete specialised tasks, and certify electrical-related works
s Ability to work under pressure.

Duties:

+ Engage with the Supervisor on maintenance/construction planned works or
activities to be done

+ Load tools and equipment on the transportation vehicle and place them in good
order

* Place health and safety signage before and during the works in a correct
position

« Conduct safety inspections at the workplace for a safe environment for
personnel to perform duties

» Maintain air conditioners, electricity in municipal buildings, backup generator,
etc

e Test and detect street lighting and high mast lights infrastructure for fault
findings

» Verify that all the working tools and equipment are stored in a designated area.

e Conduct regular site visits on electrification projects

Depariment : Budget and Treasury Office

Position z Finance Management Grant Intern x 2
Duration : Two {2} Year Fixed Term Contract
Salary : R 91 275.60 per annum

Requirements:-

The candidate should hold as a minimum, a three year Bachelor’'s Degree or
National Diploma with majors in Accounting, Economics or Finance including either
Risk Management or Auditing.

The intern will sign an internship agreement which is in addition to the
employment contract. The effect of the agreement is to ensure commitment to
the programme which require, amongst other, full participation in the educational
and workplace assignments and observance of policies and procedures. The
candidate must be between the ages of 21 and 35.

INTERNSHIP OVERVIEW

The MFMIP is a structured professional training and work experience programme
with the goal of providing high quality training and practical exposure in all aspects
of a Municipal Budget and Treasury Office which is governed by the Municipal
Finance Management Act, Act 56 of 2003 and the underlying reforms. The
programme has a logical training sequence that builds on the skills and
competencies acquired during University training. It ends where appropriate, with
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the credits or a qualification in Municipal Finance Management in line with the
Municipal Minimum Competency Regulations, Gazette 29967 of June 2007
Interested persons should downleoad employment application form and submit an
application letter together with comprehensive curriculum vitae, certified copies
of gualifications and the names of at least three contactable references, and hand
deliver to the Municipal Manager, Ngqushwa Municipal Offices, Cnr. N2 and
R345 Road, Peddie. Applicants are encouraged to use Courier Services.
Enquiries can be directed to Manager: Human Resources: Mr. S. Madubela at
040 6733 095

NB:-
¢ No faxed or e-mailed applications will be accepted
« Shortlisted applicants will be subjected to vetting processes

Only certified copies of certificates, ID and driver’s license accepted.
Canvassing of Councillors and/or officials will result to disqualification of your
application

Only the shortlisted and successful applicants would be contacted, therefore if
you have not heard from us within 30 days after the closing date regard
yourself as unsuccessful, however the Municipality appreciates your interest
and wishes you the best in your career.

Ngqushwa Municipality is under no obligations to fill the post after
advertisement thereof.

Ngqushwa Municipality adheres to the provisions of the Protection of Personal
Information Act (POPI).

Ngqushwa Municipality is committed to employment practices that redress past
imbalances in respect of race, gender, creed and disability. Applicants from
designated groups are encouraged to apply.

29
Closing date: %ly 2026

R. N. MGENGO
MUNICIPAL MANAGER
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