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TERMS OF REFERENCE 
 

 
 

FOR COMMERCIAL USE OF ERF 314, PEDDIE 
 

 

 
 

The Ngqushwa Local Municipality request an expression of interest for 
the appropriate commercial use of Erf 314, located on Victoria Road, 

Peddie through leasing. 
 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 
 



 

GENERAL NOTES FOR EXPRESSION OF INTEREST 
 

1. This EOI is an information gathering and assessment process and does not 

constitute a binding offer or commitment by the Municipality 

 

2. The Municipality reserves the right to: 

 

a. Reject any or all proposals received. 

b. Accept proposals in whole or in part 

c. Withdraw or amend the EOI process at any stage without incurring any 

liability 

 

3. All costs associated with the preparation and submission of proposals shall be 

bourne by the applicant. 

 

4. All applicants must ensure that their proposals are complete and compliant 

with all requirements set our in this document 

 

5. Shortlisted applicants may be requested to provide additional information, 

submit a detailed business plan  

 

6. The municipality expects proposal to contribute to local economic development 

 

7. All information submitted will be treated as confidential; however the 

municipality reserves the right to make information public where required in 

terms of applicable legislation. 

 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 

 



TERMS OF REFERENCE 

 
EXPRESSION OF INTEREST (EOI) FOR THE LEASING OF ERF 314, 

VICTORIA STREET, NGQUSHWA LOCAL MUNICIPALITY 
 

Erf 314 is easily accessible, through Victoria Road, Peddie which is the local 
mobility route coming from Bridge Street which is the main road leading to the 

Peddie CBD. The subject property measures approximately 989m2 in extent and 
the site is ideal for the use of office space. 

 

2. Details of the Property: 

• Owner(s) : Ngqushwa Local Municipality 

• Property : Erf 314 Peddie 

• Locality : Erf 314 is situated on Victoria Street, Peddie. (See  

        attached locality plan)  

• Title Deed : Subject property is held under virtue of Deed  

        of Transfer No. T18111/1959 

• Extent : 989m2 

• Existing zoning “Business 1” 

• Land Use  : “Offices” 

 

3. OBJECTIVES OF THE EOI 

The objectives of the EOI are to: 
 

• Identify credible lessees with commercially viable proposals for Erf 314, 
Peddie 

• Ensure alignment of the proposed uses with the Ngqushwa Integrated 
Development Plan (IDP) and the Municipal Spatial Development Framework 

(MSDF). 
• Promote local investment , entrepreneurship and job creation . 

• Facilitate transparent and fair municipal land management processes. 

 

4. SCOPE OF PROPOSALS 
Bidders are expected to submit property management proposals indicating the 

operational plan that will be implemented.  

Bidders must consider the following be accompanied: 

• A comprehensive description of the intended use of the property (type of 

business / commercial activity) 

 

• The proposed rental amount 

 

• The anticipated socio-economic benefits of the proposed use (e.g. employment 

creation, local economic development, skills transfer). 

 



• Company / individual profile 

 

5. MINIMUM SUBMISSION REQUIREMENTS 

All proposals must be accompanied by the following documents: 

a) Detailed written proposal of the intended use 

b) Proposed rental offer and preferred  

c) Company or individual profile, including relevant experience and capacity 

d) Certified copies of company registration documents / ID documents 

e) Valid SARS tax clearance certificate 

f) Proof of financial capacity (bank confirmation letter / funding support) 

g) Any additional information supporting the viability of the proposal (e.g.  

concept drawings, letters of support, sector experience) 

 

6. CONDITIONS OF THE EOI 

• The EOI is not a binding offer but an invitation to submit proposals. 

• The Municipality reserves the right to accept or reject any proposal without 

obligation. 

• Shortlisted applicants may be required to submit a detailed business plan. 

• All costs incurred in preparing and submitting proposals are for the account 

of the applicant. 

• The successful applicant will be required to enter into a formal lease 

agreement with the Municipality 

• The successful bidder will be given the right to operate the property for a 

period not exceeding three years. At the end of this period, the property 

will be handed over to the municipality with all the relevant information and 

records.  

  

Phase 1: Expression of Interest 
 

Phase 1 will require interested parties to register their interest for operating the 
aforementioned property by submitting detailed written proposal outlining their 

operational plan. 
 

Phase 1 will require "Interested Parties" to register their interest for the 

development of the proposed properties by submitting detailed written proposals 

outlining development advantages and socio-economic spills-offs. Proposals will 

be evaluated during the first stage according to the following criteria: 

 

• Appropriateness and impact of the development concepts; 

• Financial and technical ability to implement the proposed concepts and 

 



 

The prescribed format to be used for proposals and suspensive conditions will 

be available from the Municipal website: www.ngqushwamun.gov.za  

 

 

Shortlisting will be done based on the submissions. Interested parties that adhere 

to all the submission requirements stated for the first phase will (might) be 

considered to proceed to the second phase. Disqualification will result due to the 

omission or any requirement not being adhered to for the first phase or on any 

other matter, the Council may deem unfit. The companies/respondents shortlisted 

during the first phase will be notified within 3 months after the closing date of 

initial submissions and will be invited to submit further Development Proposals as 

part of the second phase of the competitive bidding. Companies/respondents that 

have not received any notification within 3 months after the closing date of 

submissions may assume that they will not be invited to partake in Phase 2 of the 

process. 

 

Phase 2: Competitive bidding process 

 

Phase 2 of the process will entail a detailed presentation and competitive bidding 

process. The presentation should cover a detailed conceptual design and 

outline the opportunities and socio-economic spill-offs.  

 

The prescribed format to be used for proposals and suspensive conditions will 

be available from the Municipal website: ngqushwamun.gov.za  

  

Written expression of interest proposals, on the prescribed format, signed by an 

authorised person, addressed to the Municipal Manager, must be submitted in the 

tender box at Ngqushwa Municipality Office located on Erf 313, Main Road, Peddie, 

5640. Proposals must be submitted in an envelope clearly marked on the outside 

as follows: 

 

 

ENVELOPE TO BE MARKED AS 

FOLLOWS: 

ADVERT 

DATE: 

 

REERENCE 

NUMBER 

CLOSING DATE: 

 Expression of interest 

proposal 

- Erf 314,  located on Victoria 

Street in Peddie 5640. 

 

 01/09/ 

2025 

COMM/0825/0

01/20252026 

 30/09/2025. 

 

Enquiries can be addressed to: 



1. Name of official: Ms. T. Matshaya 

E-mail:  Tmatshaya@ngqushwamun.gov.za    

Telephone:  040 673 3 095 

2. Name of official: Mr. V Mbangi 

E-mail:  vmbangi@ngqushwamun.gov.za   

Telephone:  040 673 33095 

3. Name of official:   Mr. A Dlula 

E-mail:  ADlula@ngqushwamun.gov.za 

Telephone:  040 673 33095 

 

The Council does not bind itself to enter into an agreement with any party 

expressing an interest in this matter and all incomplete applications or 

applications received after the deadline will be rejected. 

 

 

Mr. N Mgengo Erf 313, Main Road 
Municipal Manager  

 Peddie 
…………………….  5640 
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