
 
 

NGQUSHWA LOCAL MUNICIPALITY  
 

 
 

EXPRESSION OF INTEREST PROPOSALS 
 

The Municipal Council of the Ngqushwa Local Municipality hereby invites interested persons 

to submit Expression of Interest proposals for the following development opportunities: 

 

1. Comprehensive Film Post Production Phase. 

 

 

Phase 1: Expression of interest 

 

Phase 1 will require "Interested Parties" to register their interest for the development of the 

proposed properties by submitting detailed written proposals outlining development 

advantages and socio-economic spills-offs. Proposals will be evaluated during the first stage 

according to the following criteria: 

 

▪ Existing programme edited for national tv, Provide show reel 

▪ Diploma/ Degree in Film and Television 

▪ Service providers must provide proof accompanied by correspondence from reference 

indicating that such project was executed as well as their contactable reference. 

Shortlisting will be done based on the submissions. Interested parties that adhere to all the 

submission requirements stated for the first phase will (might) be considered to proceed to 

the second phase. Disqualification will result due to the omission or any requirement not being 

adhered to for the first phase or on any other matter, the Council may deem unfit. The 

companies/respondents shortlisted during the first phase will be notified within 3 months after 

the closing date of initial submissions and will be invited to submit further Development 

Proposals as part of the second phase of the competitive bidding. Companies/respondents 

that have not received any notification within 3 months after the closing date of submissions 

may assume that they will not be invited to partake in Phase 2 of the process. 

 

Phase 2: Price and Specific Goals  

 

Phase 2 of the process will entail a detailed Price breakdown and Specific Goals  process.  

 

The prescribed format to be used for proposals and suspensive conditions will be available 



from the Municipal website: ngqushwamun.gov.za.  

  

Enquiries can be addressed to: 

Official:  Mr. V. Mbangi or J Ngwanduli:  

Telephone number: 040 673 3095  

E-mail:   vmbangi@ngqushwamun.gov.za 

E-mail:  jngwanduli@ngqushwamun.gov.za 

 

Written expression of interest proposals, on the prescribed format, signed by an authorised 

person, addressed to the Municipal Manager, must be submitted in the tender box at 

Ngqushwa Municipality Office located on Erf 313, Main Road, Peddie, 5640. Proposals must 

be submitted in an envelope clearly marked on the outside as follows: 

 

OPPORTUNITY ENVELOPE TO BE MARKED AS 

FOLLOWS: 

BIDNUMBER CLOSING DATE: 

Comprehensive Film Post 

Production Phase 

Film Post Production Phase 

 

8/2/607/2023-

2024 

11:00 on Friday, 

05 April 2024 

 

The Council does not bind itself to enter into an agreement with any party expressing an 

interest in this matter and all incomplete applications or applications received after the 

deadline will be rejected. 
 

 

 

………………………………….. 

Mr. N Mgengo  Erf 313, Main Road 

Municipal Manager  Peddie 

Notice: 8/2/067/2023-2024             5640 
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DEPARTMENT: COMMUNITY SERVICES 
 

LOCAL ECONOMIC DEVELOPMENT 
 

TERMS OF REFERENCE FOR FILM DEVELOPMENT  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

TERMS OF REFERENCE FOR THE APPOINTMENT OF A SERVICE PROVIDER TO 

CONDUCT A COMPREHENSIVE FILM POST PRODUCTION PHASE 

INTRODUCTION TO THE PROJECT 

BACKGROUND  

Film and television production has the potential to develop and build communities to 

service the industry with the current project and in the future projects. The special 

structure that film production has allows for SMME and Community beneficiation into 

various sectors such as hospitality, entertainment and skills transfer. 

 

SCOPE OF WORK  

Competent service providers are invited to produce post-production activities of a film 

production. The programme will be implemented to an existing film currently shoot 

around but not limited to the Ngqushwa jurisdiction. The Post production activity will run 

for a period of two weeks  

The postproduction programme has to follow best practice and practical preparation for 

film development. Postproduction needs to consist of a mix of the following, but is not 

limited to this:   

▪ Editing software 

▪ Licence musical rights from local artists 

▪ Existing editing studio with 4K editing screens 

▪ Must have a 16 terabyte had drives 

▪ Back up monitor 

The project period will be approximately 21 days from the date of appointment of the 

service provider, which is anticipated to take place at the end of April 2023 

 

KEY DELIVERABLES 

▪ Feature film 

▪ Documentary Final cut (Link) 

 

 

 

 



ACCOUNTABILITY AND REPORTING STRUCTURE 

The service provider will account to Ngqushwa Local Municipality. The programme 

requires reporting experiences and evaluation on monthly basis. The municipality will 

monitor the time frames and deliverables. A service provider should submit a report on 

findings accompanied by offtake agreements or letters of intent from potential buyers in 

a period of 3 months. 

 Meetings and Presentations required to be undertaken  

The appointed service provider will be required to attend project steering committee 

meetings with the Municipality and partners to discuss the requirements for the project. 

Meetings will also be held to discuss the progress of the project at intervals to be specified 

upon appointment, (meetings can be virtual at times). 

 

MANDATORY REQUIREMENTS 

The following documents must be submitted: 

▪ Existing programme edited for national tv, Provide show reel 

▪ Diploma/ Degree in Film and Television 

▪ Reference Latter  

 

Cost  

▪ The service provider will be requested to provide a quote regarding the work to be 

undertaken for this project. The total cost must be VAT inclusive and should be quoted 

in South African currency (i.e. Rands). Detailed breakdown of the total bid must be 

attached. The cost must include travelling and accommodation.  

     

Company Experience 

Service providers should have at least experience in post-production for film features. 

Service providers must provide proof accompanied by correspondence from reference 

indicating that such project was executed as well as their contactable references. Failure 

to submit the above correspondence, bidders will forfeit points in this category.  

 



Project Execution Plan  

▪ Project plan with intermediate and final outputs and identified timeframes 

/milestones, keeping within the deadline specified in these terms. 

▪ Proposed Methodology.  

 

PAYMENT SHEDULE 

▪ The service provider must submit a detailed monthly payment schedule.  

 

EVALUATION CRITERIA   

The proposals will be evaluated in two phases:  

Phase 1: Bidders will be evaluated based on ability of Service Provider. Bidders who 

fail to meet minimum threshold will be disqualified and will not be evaluated further 

for price and Specific Goals .  

  

No  Criteria   

  

1.  Company Experience in similar project 

attached reference letter signed.  

Team expertise and capacity   

Qualifications of team members  

▪ CV and Diploma/ Degree in Film and 

Television 

3.  Methodology   

Methodology with detailed Implementation 

Plan including duration. 

 

  

FORMAT AND SUBMISSION OF THE PROPOSAL  

▪ All the official forms (MBD) must be completed and signed in all respects by 

bidders. Failure to comply will invalidate a bid.  



▪ Bidders are requested to submit two (2) copies: 1 original plus copy of the proposal 

and bid documents. 

  

CLOSING DATE: 05 April 2024 

 Proposals must be submitted on  or   before at 11H00 at Ngqushwa Local Municipality.  

No late bids will be accepted.  

 

ENQUIRIES  

All general enquiries relating to bid documents should be directed to 

 A Dlula  

Tel No: (040) 673 3095 

Cell No: (078) 069 2359 

E-mail: adlula@ngqushwamun.gov.za 

Technical Questions: Ms J. Ngwanduli at jngwanduli@ngqushwamun.gov.za  

 
Signed By: Director Community Services and Acting LED Manager  
 

 
Signature: 
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